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XMEJIbHULIbKA OBJIACHA PAJIA

XMEJbHUIbKAN YHIBEPCUTET YIIPABJIIHHSI TA ITIPABA
IMEHI JIEOHIJA IO3bKOBA

3ATBEPJ/IDKEHO

PimmeHHss MeTOIUYHOT paivl YHIBEPCUTETY
29 cepnua 2024 poxy,

npomoxoa Ne 1.

[Iepma mpopeKkTopKa, TOJI0Ba METOUYHOT
paay YHIBEPCUTETY, KaHUIaTKa HAYK 3
JIEp>KaBHOTO YIIPaBJIIHHS, JOLIEHTKA

Ipuna KOBTYH

29 cepnusa 2024 poky
M.II.

HABYAJIBHO-METOJNYHI MATEPIAJIN
3 HABYAJIbHOI JUCHHUILTIHA
«ITYBJITYHI ITOCIYT'N»
JJISl MIATOTOBKM HA NMepmioMy (0CBIiTHLOMY) piBHi
3100yBaviB BHIIOI OCBITH CTyleHs 0aKkajiaBpa
3a cneniaabHicTIO 281 Ily0siuHe ynpaB/iiHHS Ta aAMiHICTPYBaHHA
rajy3i 3Hanb 28 Ily0siuHe ynpaB/iiHHS Ta aAMiHICTPyBaHHA
32 3204HOK0 (POPMOI0 HABYAHHSA

M. XMEJIbHUIIbKUH

2024



PO3POBHUK:

Crapumii Bukianad kadeapu myoaiqHoro
YIpaBIiHHS Ta aJAMIHICTPYBaHHS,
KaHJIUJAT HayK 3 JIeP>KaBHOTO YIPABIIHHS
«27» cepnusa 2024 poky

CXBAJIEHO:

Pimenns xadenpu
yOJIIYHOTO YIPaBIiHHS Ta aIMIHICTPyBaHHS
«27» cepnus 2024 poky, npomokoa Ne .

3aBimyBau Kapenapu, JOKTOp HAyK 3 JAeP>KaBHOTO
VIpaBIiHHS, KaHIUIAT EKOHOMIYHUX HayK,
npodecop

«27» cepnus 2024 poky

Jlekaneca (akynbpTeTy myOIiyHOTO yIpaBIIiHHS,
KaHMJIaTKa HayK 3 JIep’KaBHOIO YIPABIIiHHS,
JOLEHTKA

«27» cepnns 2024 poky

O6mnikoBwmit oocst — 0,9 ym. np. apk.

HOpiit MAPYIIVH

Enyapn INENAHCBKHUIA

Tersna [TIJJIICHA
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1. CrpykTypa BUBYEHHSI HABYAJIbHOI JUCIUIIIHU

11. Temamuunuii nian HaguaibHol OUCUUNIIHU

Kinexicts ronuna

3aouna (hopma HaBYAHHS

y TOMY 9HCIT
Ne Temu Hassa Temun A B
5| 8| &8 ©
Sl1E[=1gl | 5§
SR
1. [ToHATTS MyOIIYHUX TOCIYT Ta iX
POIb y pPO30YIOBI «CEPBICHO 10 | 2 | 2 6
JIepKaBU
2. Jlep>kaBHa MOMTITHKA y cepi HalaHHS 10 | 2 8
MyOJIYHUX TIOCTYT
3. CranpapTusanis HaaHHs MyOTigHUX 10 10
OCIyT
4. SxicTh .1'[y6J'qu.HI/IX HOCTYT Ta 10 10
KpuTepii i1 oniHKN
5. LlenTp HagaHHS aAMiHICTPATUBHHUX
nociyr (ITHAIT) sik crioci6 HagaHHS 10 | 2| 2 6
MyOIIYHUX TOCTYT HACEJICHHIO
6. KounTpons y cdepi HaganHs 10 10
yOIIYHUX TOCITYT
7. Kanpose 3a0e3neueHHs npoiecy 10 10
HaJaHHS ITyOJIYHIX TOCTY
8. [ndopmarriitHo-KOMyHIKaTUBHE
3a0e3MeueHHs MPOoIeCy HalaHHS 10 | 2 8
nyOJIIYHUX TOCIYT
9. 3aKOpIOHHUH JOCBI]T HATAHHS
nyOusniyHuX nociyr. Hanpsmku
MOJIepHi3allii CHCTEeMH HaJIaHHS 10 10
nyOsiyHUX nociyr. EnexTponHi
MTOCTTYTH
Ycboro: 90 | 8|4 | -] - 78




1.2. JIexuii

Ne . KinpkicTh
Hasga 1 ian remu
3/ TOIUH
1 2 3
1 IToHATTA MyOIIYHUX MOCJIYT TA iX POJib y po30y10Bi «cepBicHOI» 2
Aep:KaBU

CytHiCcTh TOHATTS «yOmiuHi mociayru». Bumm myOmiyHMX mociyr Ta ix
XapakTepucTuka. Ponb myOmiyHMX mocayr y (OpMyBaHHI «CEPBICHOI»
nepxkaBu. [lpuHnnu Hamanas nyOmiyaux nocuyr. [lyOmivnai mocnmyru sk
IHCTpYMEHT 3a0€3MEeUeHHs COLaJIbHOI CIPaBeIMBOCTI Ta TPOMAISTHCHKHX
npaB. BUKIIMKK Ta NEpCHEKTHBH PO3BUTKY CHUCTEMM ITyOJIYHUX IOCIYT B
YMOBax JeleHTpaizamii Ta mudpoBoi Tpanchopmaiiii.
2 JepxxaBHa noJliTuka y cgepi HafaHHs NYOJiYHUX MOCTYT 2
Ponp nepxaBHOI TOMITHKHA y peryiatoBaHHI cdepu MyOJIYHUX TOCIHYT.
HopmaruBHo-nipaBoBa 6a3a HajaHHS MyOmiyHUX Mocayr B YkpaiHi. OCHOBHI
HANpPSIMH PO3BUTKY JIEP>KaBHOI MOMITUKH y cepi myOniyHUX nocayr. Brius
JeTIeHTpai3alii Ha OpraHi3alil0 CHUCTEeMH HAJaHHS IyOJIIYHUX IIOCIYT.
[HCTpyMEHTH MOHITOPUHIY Ta OIIHIOBaHHS pealizaiii MOJITHKU Yy cdepi
nyOJIIYHHUX TTOCIIYT.
3 HenTp Haganus agminicrparuBHux nocayr (LHAII) sik crioci6 2
HA/JaHHA NYOJiYHUX MOCTYT HACeJIeHHIO
Cytaictb Ta ¢pynkuii [IHAITiB. Opranizamiiiai Ta mpaBoBi 3acagu CTBOPEHHS
1 ¢yakmionyBanns LHAIIiB B VYkpaini. IlepeBarm Ta BUKIUKH
Bukopuctanusa [IHAIIiB s 3a0e3neueHHs JOCTYMHOCTI MyOIIYHUX MOCIYT.
InHoBamiitHi pimenHss y po6ori IHHAIIIB: enekTpoHHI ueprH, OHJIAWH-
KOHCYJbTaliil, nudposizauis npoieciB. Bzaemonis IIHAIIB i3 opranamu
MICIIEBOTO CAMOBPSITyBaHHS Ta IHIIUMU CY0’ €KTaMH
4 Indopmaniiino-komMyHikaTHBHe 3a0e31e4eHHsI TPOIECY HATAHHS 2
nyOoJiYHMX MOCIYT
Ponp  iHpOpManiiHO-KOMYHIKaTUBHUX TEXHOJOIIM Yy mpolueci HaJaHHS
nyOnmiyHuX mocayr. EXexkTpoHHI cepBicH Ta MOPTaIM SIK 3aciO MMiJBUILEHHS
JOCTYMHOCTI MyONIYHUX TMOCHyr. BukopucTaHHsA coIllaIbBHUX MEpeX Ta
MOOITPHUX 3aCTOCYHKIB JUIsl KOMYHIKAIll 3 TpoMajsHamMH. 3aKOHOJaBYl
acreKkTH 3axucty iHdopmauii y chepi myOomiyHMX mnocayr. Bukimuku
nu¢posizaiii y chepi myosiyHIX NOCIyT
Ycboro 8

1.3. Ceminapcoki 3anammsa

Ceminapcbke 3ana1T4 1
Tema: IloHATTS MyOIYHUX MOCJIYT TA iX POJib Yy po30y10Bi «cepBiCHOD» Aep:KaBu

Ilumanns 014 ycHo20 onumyeanus ma OUCKycii:
1. o Take myOaiuni nociayru? Ski iX KIFOYOBI XapaKTEPUCTUKU?
2. SIk myOiuHi TOCIYTH CIPUSIOTH POPMYBAHHIO «CEPBICHOI» JepKaBH?
3. SIxi QpyHKIIIT BUKOHYE JeprKaBa y Mpoleci HaJaHHs MyOJiYHUX MOCTyT?
4. SIx 3a0e31meunTH TOCTYIHICTh Ta PIBHICTh Y Ha/laHHI MyOIIYHUX MOCTYT?

Memoouuni exasisku
Kniouosumu mepminamu, Ha po3yMiHHI AKUX OA3YEMbCS 3ACE0EHHS HABYATLHO20 MAMEPIany
memu, €: TyOIIYHI TOCIYTH; «CEpBICHA» Jep)KaBa;, JepXaBHE YIPaBIIHHA; aJMIHICTPaTHBHI
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NOCIYTH; TPOMAJACBKMHA 1HTEpEC; OpraHu IMYOJNIYHOTO YIPaBIiHHS; JOCTYIHICTh IOCHIYT;
MPO30PiCTh; MiA3BITHICTb.

3 memoto 2nub0oK020 3aC80EHHS HABUAILHO2O MAMEPIANY CMYyOeHmy apmo 0coOIUBY Y8azy
30cepeoumu Ha MAKux acneKmax:

1. IMousaTTs MyOmivyHUX MOCIyr. BuzHaueHHs myOmiyHUX MOCIYT SIK KOMILIEKCY MisIIbHOCTI,
CIIPSIMOBAHO1 Ha 3aJ0BOJICHHsI MOTpPed TrpoMajasH Ta Oi3Hecy. BiIMiIHHOCTI MK MyOJIYHHUMHU,
KOMEPIIMHUMH Ta COLIaTbHUMHU ITOCTYTaMHU.

2. Ponb my0GmiuHuX moCciyT y (OpMyBaHHI «CepBICHOI» epkaBH. Inest «cepBiCHOI» AepiKaBH
SK HOBOi MOJeJli YIpaBJiHHS, OpIEHTOBaHOI Ha 3a0e3meueHHs notped rpomanasH. [lepexin Bix
OIOPOKPATUYHOTO YIIPABIIHHS O CEPBICHO-OPIEHTOBAHOTO.

3. [IpaBoBi oCHOBH HajaHHA MmyONiYHUX mToOCayr. HopmatuBHO-paBoBa 0asza, IO
periiaMeHTy€e HaJlaHHs MyOJIYHUX Mochayr B YkKpaiHi. 3akoH Ykpainm «[Ipo aamiHicTpaTHBHI
HOCTYTW» K 0a30BHI JOKYMEHT y cepi myOnmiyHIX HOCITYT.

4, Tunonoris myomiyaux mociayr. Krnacudikaris mnyOmiyHMX TOCIyr 3a Ccy0 eKTamu
HaJIaHHS, XapaKTEPOM JiSUTBHOCTI, CEpOor0 BIUTUBY Ta LITLOBOIO ayAUTOpi€elo. IIpukianam oCHOBHUX
MOCIYT, SIK1 HAJAI0Th OPTraHu BJIAJIH.

5. [Ipo3opicTh 1 AOCTYMHICTH IMyOJIYHUX MOCTYT. 3HAYEHHS BIJAKPUTOTO JIOCTYIY IO
iHdopmanii mpo myOdiuHI TOCTYrH AJi MiABHILEHHS TOBipHu a0 Biaau. [Ipobmemu 3abe3neueHHs
PIBHOTO JOCTYIY A0 MOCIYT AJISl Pi3HUX KaTeropii HaCeNeHHs.

6. JocBin iHmUX KpaiH. AHami3 3apyOLKHHUX Mojeied HaaaHHsA MyOJiYHUX MOCIYT.
[TopiBHSHHS «cepBICHOI» IepxKaBH B KpaiHax €Bponeiicbkoro Coro3y Ta YKpainu.

Dopmu pobomu nio yac 6UGHEHHs MeMU.

- GUKOHAHHS TPAKTHYHUX 3aBIaHb 3 aHANI3y MNPHUKIAAIB MyONIYHUX TOCIYr y Ballid
rpomMai;

- O3HAaWOMJICHHS 3 TEKCTOM 3akoHy VYkpainu «lIpo anmmiHiCTpaTHBHI TOCIyTrH» Ta
MiJrOTOBKA 10 OOrOBOPEHHS HOTO KIIFOUOBUX MOJIOXKEHb;

- po3poOKa TOpPIBHAIBHOI TaOuWIi, M0 BigoOpakae BIAMIHHOCTI MIX MYOIIYHUMHU
nociyraMu B YKpaiHi Ta iHIINX KpaiHax.

Jlooamkosi 3a60anH:

[Ipoanani3yiiTe KOHKpETHUN MPHUKIAA HaJaHHS MyONiuyHOI MOCIYrd y Ballliifi MICIIEBOCTI,
30KpeMa mpoliec ii 3aMOBJIEHHS Ta OoTpuMaHHS. BusHaure mpobiemu, siKi BUHUKAIOTH MiJ 4yac
HaJlaHHSA MyONIYHUX TMOCHYr, Ta 3ampONOHYHTe HUIAXM iX BHpimieHHs. CTBOPITH KOPOTKY
npeseHTaio (5-8 ciaiiB) npo poJib MyOIIYHUX MOCIYT Y TOOYI0B1 «CEPBICHOI» AepKaBH.

CeMiHapcbke 3aHATTSA 2
Tema: LlenTp Haganus agminictpatuBHux nocayr (IIHAII) sk cnocié HaganHs myOaivHuX
MOCJIYT HaCeJEeHHI0

3aBaaHHA:

1. Amnani3 ¢pyakuionyBannsa [{HAIly y Bamomy perioi.

2. Po3pobka pexomenaantiit 11t BiockoHaseHHs: podotu [IHAIIiB.

3. CTBOpeHHsI IUIaHY 3aXO0JiB JJIs MiJBHUILEHHS 0013HAHOCTI HAcEJIEHHS MpOo poOOoTy
[THAIIiB.

Memoouuni exa3ziexu.

Kniouosumu mepminamu, Ha po3yMiHHI AKUX OA3YEMbCS 3AC60EHHA HABYATLHO20 MAMEPIany
memu, ¢: llentp HaganHs aamiHicTpatuBHuX mnocayr (LITHAII); amMmiHicTpaTuBHI NOCTYTH;
npuniunu podotu LTHAIL; ki1i€eHTOOPIEHTOBAHICTh; €IEKTPOHHE BPSAIYBaHHS; 1HTETpallis MOCIYT;
CTPOIIEHHS MTPOIIETYP.

3 memoro 2nubok020 3aC60€EHH HABYAILHO20 MAMeEPIANy CIYOeHmy 6apmo ocobugy yeazy
30cepeoumu Ha MaKux acneKmax.

1. [ToustTss Ta Mera LlenTpiB HaganHa anmiHicTparuBHux nocayr (LIHAII). Ictopis
ctBopeHHs Ta po3BuTOK [[HAII B Ykpaini. [Ipu3nauenHs Ta 3aBIaHHs TaKUX [EHTPIB Y CYYaCHOMY
JiepKaBHOMY YIIpaBIIiHHI.
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2. Oynukuii [IHATL. HananHs agMiHICTpaTUBHUX TMOCITYT B OJHOMY MICIIi, CIIPOIICHHS
MIpoIeAyp JUIsl TPOMAJISH, IHTETpallis 1ep>KaBHUX MOCTYT.

3. Opranizamis pooorn HHAIL. Ormsan crpykrypu T1a ¢yHkumionyBanus L[HAITIL,
3a0e3TeueHHsI JOCTYITHOCTI TIOCIIYT, POJIb TIEPCOHAITY.

4. Enextponni nocinyru ta HAIL Iarerparis enekrponnux nociayr y podoty LTHAITI,
poJib TU(PPOBUX TEXHOJIOTIH Y MOJIepHi3allii aAMiHICTPATUBHHUX TTOCIIYT.

S. [Tpobnemu Ta mepcnexktuBu po3Butky LIHAIl B Vkpaini. Ouinka epexTHBHOCTI
¢yakuionyBanus [[HAII, npoGmemu JOCTYmHOCTI Ta SIKOCTI IIOCIYT, TPOIO3MINT 1010
BJIOCKOHAJICHHS.

Dopmu pobomu nio 4ac 6UBYEHHs MeMu:

- BUBYCHHS MPAKTUYHUX NpHuKiIaaiB podotu LIHAII y pi3nux perionax Ykpainu.

- aHAJII3 IPOOJIeM Ta 0OTOBOPEHHS PIllIeHb 100 MOKpamieHHs ¢GyHkimionyBanus [[THATL

- TPOBEICHHS JOCHIIKCHHS CeQEKTUBHOCTI HAJAHHS aJMIHICTPATUBHUX TOCIYr dYepes
ITHAII y kOHKpEeTHi# rpoMai.

Jlooamkosi 3a60amnHsi.

Po3pobutn mpono3uii mist ontumizaiii podorn [[HAII B ymMoBax cydacHUX BHUKIIHKIB.
[IpoBecTn anami3 BIATYKIB IpomajsH, siki kKopuctyBanucs mociayramu L[HAIL, 1 migroryBaTtm
PEKOMEHIaIlii 11010 MTOKPAIICHHS iX SKOCTI.

I[loToYHMI KOHTPOJIb Y (bODMi TCCTOBHUX 3aBAAaHBb.

1.4. Camocminna po6oma cmyoenmis

CamocrTiitHa poOoTa CTyJIeHTa € OJIHI€I0 3 OCHOBHUX CKJIQJIOBUX OBOJIOJIIHHS HAaBYAIBHHUM
MarepiaioM 1 BHKOHYEThCS B TI03aayJUTOPHUN 4Yac, TMependaueHuii TEMaTHYHUM ILIAHOM
HaBYAIGHOT AWcCHMIUIiHU. [lix Yac BHBUYEHHS HABYAJIBHOI JUCIUIUIIHA CTYJASHTH TOBHHHI
HABYUTHUCS CaMOCTIHHO MUCIUTH, TMOMJIMOJIIOBATH 3aCBOEHI TEOPETHYHI 3HAHHS, OIAHOBYBATH
NPaKTUYHI HABUKH.

Bupuenns mucnumininu «[lyOniuni mocnyru» mependadae oOOB’SI3KOBY MiATOTOBKY JABOX
IHIUBIyaTbHUX TPOEKTIB. [Ipe3eHTarliss MOCHiIHPKCHHS BIiIOYBA€ThCS Yy BUIJISAL IIATOTOBICHOL
JIOTIOBI/Il Ta CTBOPEHO1 Ipe3enTauii (10 15 cnaiiai) 3a tonomororo iHcTpymMeHTiB PowerPoint.

Ilumannsa ona npoekmis:

. AHaJi3 HOpMaTUBHO-TIPABOBUX AKTIB Y cpepl HaAaHHs MyOJIYHUX TOCIYT.
. [ligxoau no xnacudikarii myOmiYHUX MOCIYT.
. [lyOni4Hi MOCIYTH 1 «J103BIIBHA CUCTEMAY.
. Tunizanis myOIiYHUX HOCIYT BiJIOBITHO A0 MOTPed CHOXKHUBAUiB.
. Komnierenuis Ta crpykrypa LlenTpy Hananus aaminictpatuBaux nocayr (LIHAIT).
Mertoauka onucy myOnigyHOI HOCTYTH.
. Homenknarypa nocnyr Llentpy Hananns anminictparuBHux nmocayr (LIHAIT).
. Kopynuiiini pusuku B chepi HaiaHHS MyOIIYHUX MOCTYT.
. Ctpyxtypa Llentpy HaganHs anMinictpatuBHux nocayr (LLHAIT).

10. TexHoIOT1i €IEKTPOHHOTO YPsIyBaHHS B IPOLIECl HaJTaHHS aJIMiHICTPaTUBHUX MOCIYT.

11. IloHATTS, O3HAKHU Ta BUJU MYOJIIYHUX MTOCIIYT.

12. 3oBHimHi acnekTH opranizauii LlenTpy Hamanus agminictpatuBHux nocayr (LIHAITI):
MiCII€ pO3TallyBaHHs, BUMOTH /10 IPUMIILIEHHS, PEXKUM POOOTH.

13. Tnpopmaniiine 3abe3neyenns Llentpy Hananus agminicrparuBaux nocayr (LIHAITI).

14. 3mict Ta cTpyKTypa iHQOpMaliitHOT KapTKK aAMIHICTPATUBHOI MOCIIYTH.

15. OcoGnuBocTi 3a0e3nedeHHs ocTyny 10 iHpopmarlii ocid 3 oOMexeHUMH (i3UYHUMU
MOYKJINBOCTSIMHU.

16. BuyTpimHi acnekTH oprasizauii aisubHOCTI LleHTpy HajaHHS aJMiHICTPATUBHUX MOCIYT
(THAIT).

17. Cnpouena nporietypa HaJaHHs aAMIHICTPATUBHHUX ITOCIIYT.




18. KonTposs 3a sKicTIO 00CIyroByBaHHS TpoMaisiH B LIeHTpi HajaHHA aAMiHICTPaTUBHUX
nociyr (LTHAIT).

19. 3mict Ta HEOOXiIHICTH BEACHHS TEXHOJOTIYHMX KapTOK HaJaHHS aMiHICTPAaTUBHHUX
HOCIYT.

20. Kputepii omiHKM SKOCTI HagaHHS aJMiHICTpaTUBHUX mociayr B LleHTpi HamaHHs
aaminictpatuBauX nociyr (LIHAIT).

21. Kanpose 3a6e3neuenns Llentpy Hananus agminictpatuBaux nocayr (LIHATL).

22. 3mict iHPOpMALIMHUX 1 TEXHOJIOTIYHMX KapTOK, IO BUKOPHUCTOBYIOTHCS B POOOTI
LlenTpiB HagauHs aaMinicTpatuBHUX ochyr (ITHAITT).

23. Bumorn no kBamidikamii mepconany lLleHTpy HagaHHS aaMiHICTPATUBHUX TIOCIYT
(THAIT).

24. Buaum cynmyTHIX TMOCIyr Ta opradizamis iX HajganHa B LleHTpax HamaHHS
aaminictpatuBHux nociyr (LITHAIT).

25. [Tonoxxenns ta pernament LlenTpy Hamanus aaMidictpatuBHUX nmocayr (LIHAIT).

26. MeTtoanka po3paxyHKY KIUIBKOCTI MparmiBHUKIB (poOouux wmicip) B LleHTpi HamaHHI
aaminictpatuBHuX nociyr (LIHAIT).

27. Iopsnok crBopennst LlenTpy Haganus anminictpatuBaux mociyr (LIHAIT).

28. Cy0’exT HaJaHHA AAMIHICTPATUBHUX MOCIYr B paMkax pobotu lleHTpy HamaHHS
aaMinictpatuBHEX nociyr (LTHAIT).

29. OcHoBHi etanu ctBopeHHs LlenTpy Haganus agminicTpatuBaux nociyr (LIHAIT).

30. [IpuHIMIM HagaHHA aAMIHICTPAaTUBHHUX mociayr y LleHTpi HamaHHS agMiHICTPaTHBHUX
nocnyr (LTHAII).

31. KimrouoBi  pimenHs (akta), HeoOXimHi s crBopeHHs LleHTpy  HamaHHs
aaminictpatuBHux nociuyr (LITHAIT).

32. Bumoru a0 mpuMmilieHHs, B SIKOMY po3minryetscsi LleHTp HamaHHS aaMiHICTpaTUBHUX
nocnyr (LTHAII).

33. OcHoBHi MaTtepianbHi Ta (DiHAHCOBI BHUTpaTH, HEOOXimHI ans crBopeHHs LleHTpy
Hananns agminictpatuBaux nociyr (LIHAIT).

34. 3micT iHpopManii, mo po3MimyeTscs Ha iHGOpPMAIMHUX CTeHJaX 1 iH(QOpMaIiHHIX
tepminanax B [IHAIL

35. Ilepenik aAMiHICTPaTUBHUX TOCIYT, IO HAMAIOThCA B L[eHTpi aaMiHICTpaTUBHUX TOCITYT
(THAIT).

36. 3apyOiXKHHIA TOCBI HAJJAHHS aJIMiHICTPATUBHUX TTOCIIYT.

37. Ilepenik  agMiHICTPaTUBHUX  TOCAYr, M0 HaxawoTbes  LleHTpom — HajgaHHS
AnminictpatuBHux nociyr (ITHAIT).

38. IndpopmariiiiHa Ta TEXHOJIOTIYHA KaPTKH aMIHICTPATUBHUX MOCIYT.

39. CnocoOu 3BepHEHHS CIIOKMBAYIB 32 aMiHICTPATUBHUMH MTOCITYTaMH.

40. Indopmariiine 3abe3neyeHHs poOotu LleHTpy HagaHHSA agMIHICTPAaTUBHUX MOCIYT
(IHAIT).

41. KoHTposib 3aBaHTa)KEHOCTI MpaliBHUKIB LIeHTpy HagaHHSA aaMiHICTPaTUBHUX HOCIYT
(IHAIT).

42. KepyBanHns yeproto B LleHTpi HaganHs anmiHicTpatuBHuX nociyr (LIHAIT).

43. TndhopmariitHoO-KOMyHIKaTHBHI TeXHOJIOTIT B po0OoTi LleHTpy HamaHHs aaMiHICTpaTUBHUX
nocnyr (ITHAITI).

44. Tlopanok NpUMHATTS 3asBU Ta IHIIMX JOKYMEHTIB y LleHTpl HamaHH aaMIHICTPAaTUBHUX
HOCIYT.

45. OcHOBHI KpHUTepii OLIHKH SIKOCTI aIMIHICTPAaTUBHUX MOCIIYT.

46. Iopsanox ompalfoBaHHS CHpaBH (BXiIHOTO TakeTa JOKYMeHTIB) B lleHTpi HamaHHs
aaminicTpatuBHux nociayr (LIHAIT).

47. 3akoHOJ]aBYE PEryJIIOBaHHA MOPSAKY 1 CTAaHAAPTIB HAJAAHHS aJIMIHICTPATUBHUX TTOCIIYT.

48. Tlpouenypa mepenadi BUXITHOTO TTaKeTa JOKYMEHTIB cyO’€kTy 3BepHEHHs B LleHTpi
HagaHHs anMmiHicTpatuBHUX mocuyr (LITHAIT).
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49. 3aranbHa cTpykTypa LlenTpy Hagannsa aaminictpatuBHux nocayr (LIHAII). Po3nozin Ha
bponT-0dic 1 6ex-odic.
50. Mogens Lentpy Hamanus aamidictpatuBHux mociyr (LITHAIT).

1.5. Inousioyanwvni 3ae0anus
[amuBigyaneHi 3aBIaHHA —mependavaroThes Yy Gopmi  pedepaTiB-orsimiB.  3aBIaHHS
00MpaeThCs CTYICHTOM Ha TIOYaTKY CEMECTPY 1 BUKOHYEThCS 33 YCTaJICHUMH BUMOTaMH.

1.5.1. Ocnosni éumozcu 0o nanucannsa pegepamis-o2n:a0ie

[Ipu BUKOHAHHI 1HIWBIIyaJIbBHOTO 3aBAaHHS HEOOXiTHO B3STH JI0 yBard, mo pedepar (iat.
refero — moHoIy, MOBIIOMIISIO, TEPEKa3yw) - e KOPOTKUH Mepekas 3MICTy HayKoBOi poOOTH,
KHUTH a00 BYECHHS, OOpMIICHE Yy BUIJISAI MUCBMOBOI MyOIIYHOI JTOTOBII; JOMOBiIb HA 3a/JaHy
TeMy, 3p0o0JieHa Ha OCHOBI KPUTHYHOTO OTJISIY BIAMOBIAHUX JuKepen iHpopmarii (HayKOBHX Mpallb,
JITEpaTypH IO TEMi).

3i cBoro 60Ky, pedepaT-oris CKIAAaeThCss Ha OCHOBI JCKUTBKOX JDKEpEN 1 3icTaBise pi3Hi
TOYKH 30pY 3 JOCIIJ)KYBAaHOTO TUTAHHSI.

Pedepar-ornsaa, He3anexHO Bl TEMH, MICTHTh BHU3HAU€HI PEKBI3UTH: TUTYJIbHA CTOpIHKA
BCTAHOBJICHOTO 3pa3Ka, BCTYII, PO3JiJIM, BUCHOBKH, CIIUCOK BUKOPUCTAHUX JDKEpeN i goaatku (y
pa3i HeoOXiaHOCT1).

OO0O0B’3K0BO B TEKCTI MOBHHHI OyTH MOCHJIAHHS Ha JpKepena, Mo Oylnu BUKOPUCTaHI MPH
HanucaHHi pedepary. [locwiaHHs TONAIOTBCS y KBaJApaTHUX OYXKKax 3 BKa3iBKOIO HoMepa
JDKepena, 3a IKHM BOHO BHECCHE y CIHCOK BUKOPUCTAHUX JDKEPETI, Ta CTOPIHKHU (SKIIO MOJAETHCS
TOYHA UTaTa 00 YUCIIOBI JaHi), Hanpukiaz [3, c. 8].

TexHiuH1 BUMOTH: TeKCT Mae OyTu HaOpanuii mpudTom TimesNewRoman, 14 kernem yepes
1,5 inrepBanu. [Toms: Bepxue — 2,0 cm, HmkHE — 2,0 cM, diBe — 3,0 cMm, npase — 1,0 cm. 3aransHuit
o0csr pedepary-ormsiny — a0 15 ctopiHok ¢popmaty A4.

15.2. Temu pegpepamis-oznaois:

1. 3akopnoHHMK JMOCBiJ MojepHizamii myOmiuHuxX mochyr: keic Ecrtonii (ormsm eraris
BIIPOBA/DKCHHS €JICKTPOHHOTO YpsIIyBaHHs Ta KIIFOUOBHUX IUIaTGOpPM, TaKKX sk e-Residency).

2. ludpogizaris myomiyanx mocayr y CkaHAMHABCHKUX KpaiHax (aHaii3 Mojenell HaJdaHHS
nocnyr y llIBenii, anii Ta HopBerii: 0coOIMBOCTI, mepeBaru Ta BUKIUKH).

3. EnextponHe ypsimyBaHHS B YKpaiHi: JOCSITHEHHS Ta TEPCIEKTHBU PO3BUTKY (OIlIHKA
wiatdopM «lis» Ta IHIKX 1HIIATUB: JOCATHEHHS, TPYAHOILI, IEPCIEKTUBH).

4. Ponp eNEeKTPOHHUX TMOCIYr Yy 3a0e3NeyeHHl Mpo30pocTi MyOIIYHOTO yIpaBiIiHHS
(TocHiKeHHS MPUKIAAIB BUKOPUCTaHHS EJIEKTPOHHUX MOCIYr A 3amo0iraHHs Kopymiii Ta
MTOCHJICHHS JIOBIpH JI0 BJIAJIN).

5. [Iy6miyni mocmyru Juis  Oi3HECy: JIOCBlI BIPOBAJKEHHS €JIEKTPOHHUX pIlIeHb
(mopiBHSAHHSA M1AX0AIB 10 006ciayroByBaHHs Oi3Hecy B €C, CIIIA ta Ykpaini).

6. MoaepHizalliss CHCTeMH HAJaHHSA MEIUYHUX MOCIyr 4epe3 HM(poBi pilieHHS (aHami3
BIIPOB/DKEHHSI €JICKTPOHHUX MEIMYHUX KapTOK Ta OHJIAMH-CEPBICIB 3alMCy Ha MPHUHOM Y Pi3HHX
KpaiHax).

7. Hudposi nmnatdopmMu Juisl 1HTErpauii rpoMajsH y MpoLecH IMyOJIYHOTO YIpaBIiHHS
(mpuxaay miatdopM eneKTpoHHOI 1eMokpaTii (e-Democracy) y cBiTi Ta ix amanTauis B YKpaiHi).

8. BrumiB mmdpogizamii Ha JOCTYNMHICTh IYOJNIYHUX IOCIYr JIs 0ci0 3 OOMEKEHUMHU
MO>KJTUBOCTSMH (OTJISIT MDKHAPOAHMX 1HII[IATUB Ta iX BOPOBA/HKEHHS B YKpaiHi).

9. Porrp mITY4HOTO IHTENEKTY y HalaHHI MyONIYHUX TIOCIYT: TEPCIEKTUBUA Ta PUHUKH
(mocmimxenHs 3actocyBanHa Al i aBTOMaTH3alii Ta mepcoHaizanii mociyr).

10. Mopneni iHTErpOBaHUX IICHTPIB HAJaHHSA aJMIHICTPATUBHHUX TIIOCIYT (TTOPiBHAIBHHUNA
aHaJi3 e()eKTUBHOCTI IHTErpaliifHuX pimeHs y kpainax €C ta Ykpaini).



1.6. ITiocymkoeuit konmpo.ns
[TincymkoBHiA ceMeCTpOBUI KOHTPOJIb MPOBOAUTHCS Y (hOPMI 3aTIiKy.
CrpykTypa 3a1ikoBOro 0151eTy BKIItO4ae 60 TECTOBUX MHUTaHb.

1.6.1. Iumanus o013 ni0ocymK06020 KOHMPOI0

1. Ilo Take myOumiyHI MOCIyTn?

2. SIKy poJib BiAIrparoTh MyOIIiyHi MOCTyrH y GOpMyBaHHI «CEpPBICHOI» JepKaBH?

3. UuM Bipi3HAIOTHCS Iep>KaBHI MOCITYTH Bijl MyOIIYHUX MTOCTYT?

4. SIxi nmpuHIMIY 320€3MeYeHHS JOCTYITHOCTI MMyOIiYHUX MOCITyT?

5. V yomy mossrae CyTHICTh «CEPBICHOTO» MAXOAY J0 IEP>KaBHOTO YIPaBIIiHHS?

6. SIk oIiHUTH ePEeKTUBHICTh HAJAHHS MyOJIIYHUX TOCIIYT y «CEPBICHI» nepixKani?

7. YoMy myOJIiuHI TOCIYTH € BaXJIMBUM €JIEMEHTOM B3a€EMOJIi MDK T'pOMaJsSHaAMH Ta
JIep>KaBor0?

8. SIki OCHOBHI HaNMPSMHM JIeP>KaBHOT MOJIITUKHU y chepi myOIiuHUX TTOCITyT?

9. Sk 3a0e3meuyeThes MpaBoBa 0asza UL HAJAAHHS MYOJIYHUX MOCTYT B YKpaiHi?

10. SIki kJIrOYOBI 3aBAAHHS JCP)KaBHOI MOMITUKA Y cepl HaTaHHS MyOTIYHUX TOCTYT?

11. II{o Take «agMiHICTpaTHBHA MPOLEAYPa» Y KOHTEKCTI IMyOIIYHUX MOCTYT?

12. SIki cy0'ektu 6epyTh y4acTh y pOpMYyBaHHI MONITUKY HaJaHHS MMyOIIYHUX MOCTYT?

13. Sk neprxaBa rapaHTye TOTPUMAHHS CTAaHIAPTIB Y cepi MyOIiqYHUX MOCTyT?

14. YoMy BaXJIMBHUM € 3allyd€HHS TPOMAICHKOCTI J0 mpoiecy (HOpMyBaHHS MONITUKH Yy
cdepi myOIigYHUX TTOCITYT?

15. o Take cTaHAApTH HAIAaHHS MYOIIYHUX MOCITYT?

16. SIx BU3HAUAIOTHCS KpUTEpii CTaHAapTH3AMil MyOIiYHIX TOCITyT?

17.V dyomy mnomnsrae 3Ha4eHHs CTaHAapTH3allii A 3a0e3meueHHs SIKOCTI MyOJIIYHUX
nocyyr?

18. fIki OCHOBHI HOPMATUBHO-TIPABOBI AKTU PETYIIOITh CTAHIAPTU MyOIIUYHUX MOCTYT?

19. Sk BinOyBa€eThCSI MOHITOPUHT JOTPUMAHHS CTAHAAPTIB HAJAAHHS MyOJIIYHUX MTOCTYT?

20. 1o Take pernmamMeHT HagaHHs MyOIiyHOI mocayru?

21. SIx BOpOBa/KEHHS CTAaHIAPTIB BIUIMBAE HA IPO30PICTh MyOIIYHOTO YIIPABIiHHS?

22. 1o o3Hayae AKICTh MYOIIYHUX MOCITYT?

23. SIxi kpuTepii OIIHKH SIKOCTI MyOTiYHUX TTOCTyT?

24. 'Y yoMmy NoJsrae pizHUIA MK €peKTHBHICTIO Ta SKICTIO MyOIIYHUX MOCITyT?

25. SIx mpoBOIUTHCS OIIHKA 337J0BOJICHOCTI TPOMA/ISIH YOJIIYHUMH TIOCITyTaMu?

26. SIxi MEeTOAM BUKOPUCTOBYIOThCSA JJIsi BAMIPIOBAHHS SIKOCTI YOJIIYHUX MOCITYT?

27. SIx TpOMaZCEKHA KOHTPOJIb CITPHSE T IBUMICHHIO SKOCTI MyOIIYHIX TOCITyT?

28. SIxa poJib 3BOPOTHOTO 3B’ 3Ky y 3a0€3MeUeHH] sIKOCTI MyOJIYHUX MOCTyT?

29. o take [THAII i sixi iforo ocHOBHI (hYHKITii?

30. Sk opranizoBana po6orta [IHAII B Ykpaini?

31. Sxi Buam mocayr HamatoTbes yepe3 LIHAIT?

32. Y yomy nepesaru LIHAII muis rpomansu?

33. Sk 3abe3neuyethest noctynHicTs IHAIT st pizHux kareropiii HaceneHHs?

34. SIxi npobnaemu BUHMKaOTh y pyHkiionyBanni [THAII?

35. Sk mudposizanis rmBae Ha podoty [THATI?

36. SIki (hopMH KOHTPOJITIO 3aCTOCOBYIOThCS Y cepi myOaiuHuX mocayr?

37. 1llo Take BHYTpIIIHIHA KOHTPOJIb Y MPOIECI HAAAHHS TYOJIIYHUX ITOCITYT?

38. Sk mpoBOaUTHCS 30BHIMIHIM ayIuT MyOIIYHUX MOCTYT?

39. SIka poJib TPOMAJICEKOTO KOHTPOJTIO Y 3a0€3MeUYCHHI SKOCTI MyOIIIHUX ITOCITyT?

40. Sk pearyroTh OpraHu BjaJid Ha MOPYLICHHS CTaHJApTIB HaJJaHHs MyOIiYHUX TOCTyT?

41. YV yomy nonArae 3Hau€HHs 3BITHOCTI y cdepi MyOIIyHUX MOCITyTr?

42. SIki IHCTPYMEHTH BUKOPUCTOBYIOTHCS JUIsI MOHITOPUHTY POOOTH MyOIiYHUX OpraHiB?

43. SIki BUMOTH BHCYBAIOTHCS JI0 TIPAIliBHUKIB, 110 HATAIOTh MYOJIiYHI TOCTyTH?

44. Sk BinOyBa€eThCs MIATOTOBKA KaJpiB y chepi myOaiuHuX mocayr?
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45.
46.
47.
48.
49,

nociayr?

50.
51.
52.
53.
54.
55.
56.
S7.
58.
59.
60.

VYkpainu?

SIki komrieTeHii HeoOXiqH1 It e(heKTUBHOTO HaJaHHs MyOIIYHUX MOCTYT?

Sx BruMBae npodecioHani3M KaapiB Ha SIKICTh MyOJIYHUX TTOCITYT?

VY "omy mosArae 3Ha4eHHs MOTUBAIII] MPAIiBHUKIB Y cepi MyOIiqHUX MOoCTyr?

Sk mpoBOAMTHCS aTecTallisl MPaIliBHUKIB, III0 HAJIAIOTh MMYOJIIYHI MTOCTYTH?

Sxi mpoOneMu IiCHYIOTH y KaapoBOMY 3a0e3le4eHHI NpOoIecy HaJaHHS ITyOJIiuHuX

Mo Take iHpOpMaIiTHO-KOMYyHIKATHBHE 3a0€3NeUeHHs?

Slka poustb iHPOPMALIITHUX TEXHOJIOTIH Y cdepl myOaiyHUX MOCTyT?

Sk mudpoBizallist BIUIMBA€E Ha MPOLEC HATAHHS MYOIIYHUX MTOCTYT?

[ITo Take BiAKPUTI IaHi, 1 IK BOHU BUKOPUCTOBYIOTHCS Y cepl MyOTiYHUX MOCTyTr?
Sk 3a6e3neuyeTbes Tpo30picTh iH(GOopMaIii mpo myOIIiyHI MOCTyTru?

SIki BUKJTMKY BUHUKAIOTH y cpepi iHpopMaIiitHOro 3a0e3rmeueHHs myOoIiuHuX ToCIyr?
Sk 3a6e3neuyeTbes KOH(IASHIINHICTD JaHUX TP HAJaHH1 MyOIiYHUX MocTyr?

SIki ocHOBHI MOJIeN HaTaHHS MYOIIYHUX MOCTYT Y CBITi?

SIK BOPOBAKYIOTHCS €IEKTPOHHI MOCIYTH Y 3aKOPAOHHINA MPAKTUIL?

Ski kpainu € nigepamu y cepi nudposizaiii myoiuHUX TOCITyT?

SIKi HampsSMKH MOZEpHi3alii CHCTEMH HAJaHHS MYOJNIYHHUX TIIOCIYr AaKTyalbHI IS

1.6.2. Ilpuknao mecmosozo 3a60anHsn

UuM BiAPI3HAIOTHCS JAEPKaBHI MOCIYTH B MyOIiYHUX TOCITYT?

a) JAepXKaBHI MOCIYTHM HAJAIOTHCS BHUKIIOYHO OpPraHaMd BHKOHABYOI BIagu, a ITyOJivHi
MOCIYTH MOXYTh HAJaBaTUCA TaKOXK IHIIMMU CYO’ €KTaMH, 30KpeMa OpraHaMH MiCLIEBOTO
CaMOBPSIYBaHHS Yepe3 CTBOPEHI KOMYHAJIbHI MiAPUEMCTBA.

b) nmepaBHI TOCIYrH HAAAKOTHCS JIMIIEC IOPUIMYHMM OcCo0aM, a MyOJIiYHI MOCIYyTH —
Gi3UYHUM 0cobaMm.

C) myOJIivHI TOCTYTH HAIAIOThCsl OC3KOIITOBHO, a ICP)KaBHI — 3a IUIATY.

d) meprkaBHi OCITYTH € OUIBII SKICHUMH, HIX MTyOJTivHI.
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2. Cxema HapaxyBaHHs# 0ajiB
2.1. HapaxyBaHHs OamiB CTyJCHTaM 3 HaBYAJIbHOI JTUCIMIUIIHUA 31HCHIOETHCS BiMTOBITHO
JI0 TaKO1 CXEMHU Ha pUCYHKY 2.1.

Jo 5 Gamis 3a pesy MbTaTaMId HABTaHH:A
TIi7 Yac JeKLii

Jo 25 Gaunie 3a pe3yabTaTaMH HABYAHHA i1
ac CeMIHAP ChKIX (TP aKTHYHIX,
naGopaTopHIX) 3aHATh

Jo 40 Ganie 3a pe3yabTaTaMH CaMOCTIHHO1
pobdoTti

Jo 30 Ganie 3a pe3yIbTaTaMH CKITaTaHHA
CEMECTP OBOTO KOHTP OJII0

BHBUYeHHA HABUATBHO1 JUCLIMILTIHH (3a04Ha (IHCTAHLIIHA) dopma
HaBYaHHA
100 Gamnis

Pucynok 2.1 Cxema HapaxyBaHHsI OaJliB CTYACHTaM 3a pe3yJbTaTaMi HABYaHHS

2.2. OOGcsr OamiB, 3M00yTUX CTYIASHTOM IIiJI 4Yac JIEKIIA 3 HaBYAJIBHOI JUCIUILTIHH,
OOYHCIIOETCA Y TPOIMOPLIHHOMY CIHIBBIIHOIIEHH] KUTBKOCTI BiJIBIIaHUX JIEKIIH 1 KUTBKOCTI
JIEKIH, mepeadaueHux HaBYAIBHUM TUIAHOM, 1 BU3HAYAETHCA 3TIIHO 3 jJojaTkamu 1 1 2 10
[TonoxeHHs Mpo opraHizallilo OCBITHBOI'O IpoIecy B XMEJIbHUIIbKOMY YHIBEPCUTETI YIIPaBIiHHSA Ta
npasa iMeHi Jleoniga FO3bkoBa.

3 1i€i HaBYANBHOI AUCHUILIIHY Mepe10adyeHo MpoBeneHHs 4 JEeKIIHHUX 3aHATh 32 3a09HOI0
¢dopMmoro HaBuaHHA. OTXKe, CTyJI€HT MOXe HaOpaTH IiJ] 4ac JIEKI[ii TaKy KUIbKICTh OaiB:

KinekicThb KinpkicTe BiIBIMaHUX JIEKIIHA
Ne Popva JIeKIIii 32 T -
3/ HaBYaHHSA H 1 2 3 4
IJIAHOM
1. 3aouna 4 1,3 2,5 3,8 5

2.3. 3 miei HaBUANBHOI MUCHUILTIHU Mepea0ayeHo MPOBEACHHS 2 CEeMIHAPChKUX 3aHATH 3a
3a049HOI0 (DOPMOIO HABUAHHS.

3a pe3yibTaTaMH CEMIHApPCHKOTrO (MPaKTHYHOIO, JIAOOPATOPHOTO) 3aHATTS KOKHOMY
CTYJEHTY JI0 BIAMOBITHOTO JOKYMEHTa OOJIKY YCIHIITHOCTI BUCTABISAETHCS KUIbKICTh OamiB Bix 0 10
5 uncnom, kpatHuM 0,5, SIKy BIH OTpUMAaB MPOTATOM 3aHSTTS.

KpuTtepii moToyHOro OuiHIOBaHHS 3HaHb CTYAEHTIB HaBenaeHl y 1. 4.3.8. IlonoxeHHs mpo
OpraHizalilo OCBITHBOTO Tpoliecy B XMEIbHHUIIBKOMY YHIBEPCUTETI YIpaBJiHHSA Ta IpaBa iMeHi
Jleonina FO3bKoBa (B penakiiii pimeHHs BueHo1 paau Bia 28 ceprus 2020 poky, mpoTokoi Ne 1).

2.4. Tlepepo3noaia KiJbKOCTI 6ajiB B MEXax MaKCHUMaJIbHO MOXIIMBOI KUIBKOCTI OaiiB 3a
caMoCTIHY poOOTY CTYJEHTIB HaBeJCHO B TaOIHIII:
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Howmep Temn VY chOTO

9 TeM :
v 1 2 3 4 5 6 | 7 | 8 9 Gain
MakcuMansHa
1| kinekicts 6amis 3a 4 4 4 4 6 4 4 4 6 40
caMocCTiliHy po0oTy
Ycboro 6aniB 40
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